PASSPORT APPLICATION REQUIREMENTS & FEE CHART

1. Completed Form DS-11 (available in the District Clerk’s office or online at
travel.state.gov) **DO NOT SIGN APPLICATION UNTIL INSTRUCTED TO DO
SO BY THE CLERK**

2. Original or Certified copy of your birth certificate. (Birth certificate must be submitted with

the application, but will be returned to you).

One (1) passport photo, can be bought at CVS, Walmart or Don’s Photo

Valid driver license OR previous U.S. passport book or passport card

5. 2 separate payments: *First payment- U.S Department of State (check or money order)

*Second payment- Lindsey Smith, District Clerk (cash, check, card)

W

EACH APPLICANT MUST BE PRESENT TO APPLY FOR A PASSPORT BOOK OR
CARD.

MINOR APPLICANTS MUST BE PRESENT WITH BOTH PARENTS/GUARDIANS.
APPLICATIONS WILL BE ACCEPTED UNTIL 3:30 PM EACH DAY.

Form DS-82 (Renewal application) is available in the District Clerk’s office and online at
travel.state.gov. **THE DISTRICT CLERK’S OFFICE CANNOT ACCEPT AND SUBMIT

RENEWAL APPLICATIONS. THESE SHOULD BE SUBMITTED DIRECTLY TO THE
PASSPORT AGENCY BY THE APPLICANT. **

CURRENT PROCESSING TIMES:

e Routine Service — 10 to 12 weeks
e Expedited Service — 4 to 6 weeks.

For any additional information or questions you may call the District Clerk’s office at
(903)693-0306.

Update Effective 04/05/20



UNITED STATES PASSPORT FEES

Payment Instructions: *The application fee is paid directly to the Department of State. **The Execution/Acceptance fee is
paid directly to the acceptance facility. Two separate payments are required. (Effective 1/25/2021)

ADULT APPLICANTS (16 Years and Older)

Application Fee Execution Fee
What are you applying for? Use Form *Paid to the (Acceptance Fee)
U.S. Department of State **Paid to the Acceptance Facility
First-time Adult Passport Book DS-11 $110 $35
First-time Adult Passport Card
Not valid for international air travel. Valid only for travel by land DS-11 $30 $35
and by sea to Canada, Mexico, Bermuda, and the Caribbean.
First-time Adult Passport Book & Card DS-11 $140 $35
Adult ?assport Card | DS-82 $30 No Charge
For applicants who currently have a valid passport book.
ALL MINOR APPLICANTS (Under 16)
Application Fee Execution Fee
What are you applying for? Use Form *Paid to the (Acceptance Fee)
U.S. Department of State **Paid to the Acceptance Facility
Minor Passport Book DS-11 $80 $35
Minor Passport Card
A passport card is valid only for travel by land and by sea to the DS-11 $15 $35
following locations: Canada, Mexico, Bermuda, and the Caribbean.
Minor Passport Book & Card DS-11 $95 $35

OPTIONAL FEES (Paid to the U.S. Department of State)

Expedite Fee .
service.

Paid per application, in addition to required fees. Provides faster processing than routine

$60

1-2 Day Delivery

passport cards.

Paid per application for 1-2 day delivery of an issued passport book from the Department of
State to the customer. Only applies to mailing addresses within the United States. Not valid for

$17.56

File Search Fee

A file search is necessary when an applicant is unable to present evidence of U.S. citizenship or
verification of a previously issued U.S. Passport or Consular Report of Birth Abroad. Applicant
must submit Form DS-11 and a written request for a file search.

$150

ADULT RENEWALS (16 Years and Older) To renew your passport, you must apply by mail or in person at a

passport agency, if you are traveling within 14 days. A $60 expedite fee is charged at passport agencies. Below are the
fees for basic renewals. Optional fees may apply.

Application Fee

ina?
What are yourenewing: Use Form *Paid to the U.S. Department of State
Adult Passport Book DS-82 $110
Adult Passport Card
Not valid for international air travel. Valid only for travel by land DS-82 $30
and by sea to Canada, Mexico, Bermuda, and the Caribbean.
Adult Passport Book & Card DS-82 $140

Submitting incorrect passport fees could delay the processing of your application. For more information regarding passport

application fees, please visit travel.state.gov/passportfees or call 1-877-487-2778, TDD/TTY: 1-888-874-7793.

Updated January 2021



COSTOS DEL PASAPORTE DE LOS EE. UU.

Instrucciones para el pago: *El costo para la solicitud se paga directamente al Departamento de Estado. **El costo para la
aceptacion se paga directamente a la oficina que realiza el trdmite. Se require dos pagos separados. (Valido 1/25/2021)

ADULTOS (16 anos de edad en adelante)

Utilice el .. ..
¢ Qué pasaporte va a solicitar? f lari *Costo de solicitud **Costo de aceptacion
ormulario
Primera libreta pasaporte para adulto DS-11 $110 $35
Primera tarjeta pasaporte para adulto
No es vélida para viajes internacionales por aire, solo para viajar por DS-11 $30 $35
via terrestre y maritima a Canadéa, México, las Bermudas y el Caribe.
Primera libreta y tarjeta pasaporte para adulto DS-11 $140 $35
Tarjeta pasaporte para adulto DS-82 $30 No es necesario
Para solicitantes que ya tienen una libreta pasaporte valida.

PASAPORTES PARA MENORES (menores de 16 anos)

. Utilice el .. ..
¢ Qué pasaporte va a solicitar? . *Costo de solicitud **Costo de aceptacion
formulario
Libreta pasaporte para menor DS-11 $80 $35
Tarjeta pasaporte para menor
Las tarjetas pasaporte solo son vélidas para viajar por via terrestrey DS-11 $15 $35
maritima a Canada, México, las Bermudas y el Caribe.
Libreta y tarjeta pasaporte para menor DS-11 $95 $35

COSTOS OPCIONALES (Pagados al Departmento de Estado)

Costo pagadero por solicitud, que se anade a los costos obligatorios, para un tramite més répido $60

Servicio expedito -
que el servicio regular.

Costo pagadero por solicitud para la entrega en 1 o 2 dias de una libreta pasaporte, del

Servicio de entrega
9 Departamento de Estado al solicitante. Solo para direcciones postales dentro de los Estados $17.56

en 1-2 dias Unidos. No es vélido para tarjetas pasaporte.

Es necesario efectuar una busqueda de expedientes cuando un solicitante no puede presentar
Costo de busqueda | documentos que acrediten su ciudadania estadounidense o que permitan verificar la emisién $150
de expedientes anterior de un pasaporte de los EE. UU. o de un informe consular de nacimiento en el extranjero. El

solicitante debe presentar el formulario DS-11 y una solicitud escrita de busqueda de expedientes.

RENOVACION PARA ADULTOS (16 afios de edad en adelante) Renovaciones de pasaportes para adultos tienen

gue ser por correo o en una agencia de pasaporte dénde se cobra $60 por el servicio expedito en las agencias de
pasaporte. Abajo son los costos para servicio rutinario.

¢ Qué pasaporte va a renovar? Utilice el formulario *Costo de solicitud

Libreta pasaporte para adulto DS-82 $110

Tarjeta pasaporte para adulto
Las tarjetas pasaporte solo son vélidas para viajar por via terrestrey DS-82 $30

maritima a Canada, México, las Bermudas y el Caribe.

Libreta y tarjeta pasaporte para adulto DS-82 $140

Es posible que se demore el tramite de las solicitudes acompariadas de costos incorrectos. Para solicitar més informacion sobre costos de
pasaportes, llame al Centro Nacional de Informacion sobre Pasaportes al 1-877-487-2778, TDD/TTY: 1-888-874-7793.

Informacién actualizada en enero de 2021





